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ADMISSIONS PROCEDURES
NON EU COUNTRIES - THE ENTRY PERMIT IS ISSUED BY THE EMBASSY/CONSULATE 

OF THE REPUBLIC OF CYPRUS

Dear student,

 

First of all we would like to thank you for expressing your interest in the College of Tourism and Hotel Management. Choosing the right study opportunity abroad is an important decision, which will affect your career aspirations, and enrich your future life. Choosing the College of Tourism establishes a commitment in high quality education on our behalf. We strongly advise you to visit our web site at www.cothm.ac.cy where you will find the latest news about the college, information on the programs of study offered, as well as on admission procedures and financial matters. The College of Tourism and Hotel Management is an international college with the majority of its student population coming from overseas. There are three intake periods each year: February, June and October.

APPLICATION PROCESS

Admission to the college and to all its programs is open to all persons who meet the admission requirements and qualifications of the college. International students are requested to submit their application at least three months before the scheduled commencement of their classes.

Step 1a. Applicants for the undergraduate programs should meet the following criteria and submit to the college the following: 

1. The GPA on the School Leaving Certificate or HSC should be over 50%.

2. Application for admission duly completed.
3. € 155 application fee (cash, Western Union, Money Gram, this is a non refundable amount).
4. Six passport size photos. 
5. Attested passport COPIES. The first six pages of the passport should be attested first by Notary Public and then by the Ministry of Foreign Affairs. The passport’s validity should be for two years at least from the date the program starts.
6. Officially attested COPIES of the secondary/high school leaving certificates with their grades reports/mark sheets, as issued by the school. Attestations must be made by the Education Board which has issued the certificates and mark sheets, the Ministry of Education and then by the Ministry of Foreign Affairs. If these are issued in a language other than English, a translation in English must accompany the school certificates and the grades reports. The translation must be attached to the copies of the original certificates, and the documents must be attested.  The translator’s name and address must be clearly mentioned on the documents. Additionally, provisional school leaving certificates are acceptable for a maximum period of two years after graduation.

7. Officially attested COPY Parental Consent in the case where the applicant is under the age of 18 (Eighteen) in English. The attestation must be done by Notary Public and then by the Ministry of Foreign Affairs.
8.  Officially attested COPY bank sponsorship letter (certificate) stating that the applicant’s sponsor has sufficient funds to finance his/her stay and studies in Cyprus as well as to cover any repatriation expenses. The attestation is done first by Notary Public and then by the Ministry of Foreign Affairs. The letter must be dated, signed and stamped by an official bank officer. The applicant’s name, the sponsor’s name and their relationship should clearly appear in this letter. The sponsor could be the father, mother, brother, sister, any relative or the officially appointed guardian. If the original is not in English, then an officially attested translation must be attached to the original. Applicants from some countries may submit, instead of the bank letter an original deposit certificate from their bank showing a minimum available balance of Euro7000. The owner of the deposit account should be either the applicant or one of his/her parents or brothers or sisters. If the owner of the account is not the applicant, a separate certificate must be provided showing the relationship between the owner of the account and the applicant. 
The bank letter should be issued no more than six months prior to the commencement date of the program.
9.  Officially attested COPY bank statement of the sponsor. The attestation is the same with the bank certificate.

10.  Officially attested COPY police clearance certificate.  Additionally, it has to be signed and stamped by an official police officer. It has to be attested first by Notary Public and then by the Ministry of Foreign Affairs.

      It must be issued no more than six (6) months prior to the semester’s commencement date.
11.  Officially attested COPY blood test result showing that the applicant does not suffer from HIV I-II (AIDS test), HBsAg (HEPATITIS-B), HCV/HEPATITIS C, and V.D.R.L. (SYPHILIS).   Original x-ray REPORT showing that the applicant does not suffer from TB/TUBERCULOSIS (FYMATIOSIS). The attestation is done first by Notary Public then by the Ministry of Health and then by the Ministry of Foreign Affairs. The above certificates must be issued by a GOVERNMENT HOSPITAL/LABORATORY. The medical tests should be issued no more than four months prior to the commencement date of the program.

WHEN ALL ABOVE MENTIONED ATTESTATIONS HAVE BEEN DONE THE DOCUMENTS MUST BE FINALLY ATTESTED BY THE EMBASSY/CONSULATE OFFICE OF CYPRUS, IN THE COUNTRY OF THE STUDENT. THE ORIGINAL PASSPORT, ACADEMIC CERTIFICATES, MARK SHEETS, THE ORIGINAL PARENTAL CONSENT, THE BANK CERTIFICATE AND STATEMENT, THE MEDICAL CERTIFICATES AND THE POLICE CLEARANCE CERTIFICATE, MUST BE PRESENTED FOR CHECKING AT THE TIME OF INTERVIEW.
Step 1b. Applicants for the postgraduate programs should submit to the college the following:
1. Application for admission duly completed.

2. € 155 application fee (cash, Western Union, Money Gram, this is a non refundable amount).
3. Six passport size photos. 
4. Attested passport copies. The first six pages of the passport should be attested first by Notary Public and then by the Ministry of Foreign Affairs. The passport’s validity should be for two years at least from the date the program starts.
5. Officially attested COPIES of their school leaving certificates and grades reports/diplomas/bachelor/masters degrees with their grades reports/transcript, as issued by the institution. Attestations must be made by the Education Board from which the student has graduated, by the Ministry of Education and by the Ministry of Foreign Affairs. If the qualifications are issued in a language other than English, a translation in English must accompany the certificates and the grades reports/transcripts. The translation must be attached to the copies of the original certificates, and the documents must be attested.  The translator’s name and address must be clearly mentioned on the documents. Additionally, provisional certificates are acceptable for a maximum period of two years after graduation.

6.   Officially attested COPY bank sponsorship letter (certificate) stating that the applicant’s sponsor has sufficient funds to finance his/her stay and studies in Cyprus as well as to cover any repatriation expenses. The attestation is done first by Notary Public and then by the Ministry of Foreign Affairs. The letter must be dated, signed and stamped by an official bank officer. The applicant’s name, the sponsor’s name and their relationship should clearly appear in this letter. The sponsor could be the father, mother, brother, sister, any relative or the officially appointed guardian. If the original is not in English, then an officially attested translation must be attached to the original. Applicants from some countries may submit, instead of the bank letter an original deposit certificate from their bank showing a minimum available balance of Euro7500. The owner of the deposit account should be either the applicant or one of his/her parents or brothers or sisters. If the owner of the account is not the applicant, a separate certificate must be provided showing the relationship between the owner of the account and the applicant. The bank letter should be issued no more than six months prior to the commencement date.

7.  Officially attested COPY bank statement of the sponsor. The attestation is the same with the bank certificate.

8.  Officially attested COPY police clearance certificate. Additionally, it has to be signed and stamped by an official police officer.

      It has to be attested first by Notary Public and then by the Ministry of Foreign Affairs.

      It must be issued no more than six (6) months prior to the semester’s commencement date.
9.  Officially attested COPY blood test result showing that the applicant does not suffer from HIV I-II (AIDS test), HBsAg (HEPATITIS-B), HCV/HEPATITIS C, and V.D.R.L. (SYPHILIS).   

COPY OF x-ray REPORT showing that the applicant does not suffer from   TB/TUBERCULOSI(FYMATIOSIS). The attestation is done first by Notary Public then by the Ministry of Health and then by the Ministry of Foreign Affairs.

The above certificates must be issued by a GOVERNMENT HOSPITAL/LABORATORY.

The medical tests should be issued no more than four months prior to the commencement date of the program.

WHEN ALL ABOVE MENTIONED ATTESTATIONS HAVE BEEN DONE THE DOCUMENTS MUST BE FINALLY ATTESTED BY THE EMBASSY/CONSULATE OFFICE OF CYPRUS, IN THE COUNTRY OF THE STUDENT. THE ORIGINAL PASSPORT, SCHOOL LEAVING CERTIFICATES AND GRADES REPROTS/DIPLOMAS/BACHELORS/MASTER DEGREES AND TRANSCRIPTS,THE BANK CERTIFCATE AND BANK STATEMENT, THE MEDICAL CERTIFICATES AND POLICE CLEARANCE CERTIFICATE, MUST BE PRESENTED FOR CHECKING.
10. All documents attested by the Cyprus Embassy/Consulate office will be returned to the student. The student must send to the college copies of all attested documents by email. The student must present to the Embassy/Consulate the ORIGINALS of all above mentioned documents with the ORIGINAL ATTESTATION STAMP of the Passport, the academic documents and the parental consent and the ORIGINAL with the attestations of bank certificate and statement, the police certificate and the medical tests and reports.
*IMPORTANT FOR ATTESTATIONS - Applicable as of August 2014.
Those countries that have signed the Hague Convention Abolishing the Requirement for Legalization for Foreign Public Documents (http://hcch.e-vision.nl/index_en.php?act=text.display&tid=37) are excluded from the above term. In their case an Apostille is fixed on the documents by the Permanent Secretary of the Ministry of Justice and Public Order. Documents should be presented to the Embassy/Consulate office to be checked and attested.
Documents from China should be notarized only by the Ministry of Justice. The documents must be presented at the Embassy of Cyprus for checking.
Documents from Russia and Serbia are excluded from any attestation provided they are properly signed and stamped from the governmental authority that issues them.

Step 2. As soon as we receive the application for admission and all supporting documents the admissions director will process the application.
He/she will receive a letter of admissions or a letter of eligibility confirming the terms and conditions on which he/she will be admitted to the college. An applicant whose previous academic performance is poor or is judged unsatisfactory by the director of admissions will not be eligible for admission.
As  General rule students who have GPA 50% or over are admitted to the college.
Students whose GPA is less than 50% CANNOT BE ADMITTED.

Students are advised to send to the college first copy of their passport and academic qualifications to secure a Letter of Admission, before they start the procedure mentioned above.
Step 3. Given that the applicant is admitted, the office of admissions will apply to the Migration department.
Step 4. The applicant should pay full fees via bank transfer to the College of Tourism and Hotel Management. The bank transfer is the only form of payment which will be accepted by the college and the immigration officers.
The college bank account is the following:
CHRYSAKO ADUCATIONAL CENTRE LTD
HELLENIC BANK, NICOSIA
A/C NO: Eur: 119-01-571247-01
Bic:HEBACY2N

IBAN: CY 60 0050 0119 0001 1901 5712 4701
Step 5. Once the migration department approves the applicant’s documents we will send copy of the application to the Embassy/Consulate where the interview will take place. I the applicant is successful a visa will be issued to him. In order to receive back his passport with the visa he must transfer to the college the agreed fees.

Please note that an applicant is allowed to fly to Cyprus only after he/she receives a copy of his/her visa. 

Step 6. The visa successful applicants should book their flights and inform the college for their arrival flight details ,Date, airline, flight number, arrival time at  Larnaka airport. The college can arrange for transfer to Nicosia, at student’s cost.
Additionally, the college will make arrangements with old students to take care of their accommodation in case they have not made any other arrangements prior to their arrival, at student’s cost. 
Eventually, they will need to come to the college and visit first the admissions office where they will be welcomed and guided through the college registration process. 

Step 7. Upon arrival at the Larnaka airport the applicants will be required to present to the immigration authorities the following:

1. Original passport.

2. Α copy of the entry permit.
3. Fax/scanned copy receipt issued by the college regarding prepayment of the applicant’s tuition and other fees for one year.

4. Original receipt issued by the bank regarding prepayment via bank transfer. The college’s name and account number must be clearly stated on the receipt. The applicant’s name, passport and application number should also be stated in this bank transfer receipt.

5. Original/Copy of the letter of admission.
6. Cash money at least €2000 or USD$ 2600 for living expenses for the first months.
REGISTRATION AT C.O.T.H.M. AND APPLICATION FOR THE TEMPORARY RESIDENCE PERMIT (PINK SLIP) 

All students upon arrival at the college will have to register and apply for an extension of their visa.

In this regard, they will be obliged to submit all relevant documents to the admissions director of the college for their application to the Migration department for the issuance of their pink slip.

REFUND POLICY

In case of withdrawal for any reason, any fees paid to the college are not refundable. Money paid to the college is refundable only in the case that the College fails to obtain a visa for the student and provided the student submitted all the documents required and these documents were considered satisfactory by the Cyprus Ministry of Education and the Immigration authorities.

MIGRATION REGULATIONS

Students are required by the migration regulations to attend their classes regularly.  Students who do not attend their classes regularly are reported to the Cyprus migration department. 

All students must maintain an adequate balance of money in their bank account at all times, minimum amount €850. They also need to keep their money transfer receipts from the bank, western union, money gram and should present transactions of their account.

Under the migration regulations students who do not register in a semester (fall or spring) must leave Cyprus and remain outside the country until the end of the semester.

BANK ACCOUNT

All applicants must open a bank account with a local bank as per migration requirements. The minimum amount that they must deposit is € 850. The transaction should be shown in a bank book that the bank will have to provide them. A copy of the bank book and the receipt should be submitted together with the rest of their documents to the admissions office in order to process their application to the migration authorities for the issuance of the their residence permit. 
ENTRANCE EXAM

All newly arrived applicants should take the college entrance exam in order for them to be permitted to register as full time students. Please be informed, that they are allowed to take the college entrance exam only once! In case an applicant fails to pass the college entrance exam, he/she should register for the English foundation program offered at the college. Applicants who have proficiency in English such as TOEFL 213 computer-based and above, IELTS 6.0 and above or other equivalent qualifications are not obliged to take the entrance exam. However, they must first submit to the admissions or academic affairs office a copy of the certificate and then the original upon arrival to Cyprus. 

We look forward to welcome you to Cyprus.

College of Tourism and Hotel Management, 29 Onasagorou Street, P.O.Box 21115, 1502, Nicosia, Cyprus
Tel: +357 22462846 
Fax: +357 22336295,
E-mail: info@cothm.ac.cy  Web page: www.cothm.ac.cy

